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Appurtenance 1 HMU 5--YEAR PROGRAM INTERNATIONAL,UNDERGRADUATE SCHOLARSHIP REGULATION

Appurtenance  2  TERMS AND CONDITIONS FOR INTERNATIONAL STUDENT HALL OF RESIDENCE

  Rules and Regulations for International Students Of Harbin Medical University

    Introduction

    1．The Rules and Regulations of the University apply at all times including term and vacation．

    2．As part of his／her responsibility for the administration of the University the supervisor of international office is responsibIe for all University premises including the students’Union Building and for maintenance of good order．He／She has authority to require people not to assemble on University property and grounds，to require people to leave University property and

grounds，to withhold consent for meetings，or to require the termination of meetings·He/She may delegate this authority in whole or in part to other employees of the University．students who fail to respond to requests made by authorized official，such as to vacate premises or not to assemble will be in breach of this rule．

    3．All members of staff have a part to play in assisting in the maintenance of student discipline and most cases of minor misconduct will normally be dealt in the first instance by an individual member of staft on an infornal basis by counseling in the Correct behavior and conduct．

1．GENERAL RULE

    1．1  in order to maintain the university running smoothly and to have a normal education teaching environment，to ensure that the international students are in a healthy condition to complete their studies on time，and according to the”People’s Republic of china Educational Law”and the”People’s Republic of china higher Educational LaW"，harbin Medical University(hereafter referred to as HMU)has established international student regulations．The regulations apply to all international students．

    1．2   the university，according to the constitution and relevant laws and national related stipulations，combines the reality and restricted management behavior to legally maintain the university in a normal running order to improve the education teaching quality and to protect foreign students’ legitimate rights and interests。

    1．3 During the studying period at HMU，students must abide by the Chinese Constitution，Chinese Law，and the university regulations to raise good moral character and study diligently and strive for realism and innovation．

2．STUDENTS’RIGHT AND OBLIGATION

    2．1  the international students' legal rights are protected by the chinese law and the university should respect students’legal rights．

    2．2  Students have the following rights．

    (a)To participate in all teaching curriculhum and studying activities and follow the university regulations in order to use university property．

    (b)According to the Chinese Law and school-related stipulations，to participate in social activities and recreational sports activities．

    (c)To obtain the scholarship according to the regulations

    (d)in aspect of good personal character，academic achievement and fair appraisal；the foreign student completes their studies on tims achieving their degree certificate．

    2．3  the foreign student must fulfill the following obligations and duties：

    (a)Abide by the chinese laws and university regulation for discipline．

    (b)ACcording to national and the university stipulafion，submit tuition fees and other related expenses on time．

    (c)Obey the univerbity administration management，maintain the university in good running order，foster good moral character,and behave in a good manner．

    (d)Study diligently and．complete Work on time．
3．STUDENT RECORDS

3．1  ENROLLMENT AND REGISTRATION

    (a)The new student must enroll on time．The student will need their offer letter and legal document，and pay the tuition fee and accommodation fee within first weeks．then．the student will be qualified to enroll at HMU．If the student experiences any difficulty in registering in time，the student must contact the international Office before the new semester starts．Failure of paying fees on time will be not able to be enrolled．If the student is later than one week to enroll，his／her place will automatically be canceled，and the university，will not be able to enroll the student．

    (b)During the new student enrollment，according to the national physical examination standard，the university wiIl carry out the physical examination．If student do not take their physical exam with the uniVersity，they will not be qualified for applying the resident permit．If any sickness or disease is found，and the applicant must retum to his/her home country for treatment，the student will need to fill out an application．After the application is approved by the university，the university will retain the student’s records for one year．If the applicant will need return to his／her home Country to receive treatment，during the treatment period，he/she will not have the existing rights as enrolled students．

    (c)Upon his／her return from home Country，the university will carry out a comprehensive physical examination．If on iIlnesses are found，student will be allowed to enroll．

    (d)Student records

    (i)the student records are permanent preservation and protected by the university．It will memorize all the important reference and information．student records are divided into two categories，one is computerized，and the other is written paper records．

    (ii)Student record form must filled in by blue ink pen．

    (iii)student record must be kept in international office．

    (iV)When the student graduates，the school register form will be banded over to the university student records office．

    (v)Student ID card

    ID card contains all the students'’personal information．The card will be in use for the whole  of the student’s program and must be presented at registration each session for validation．It remains the property of the University and must be returned when student finishes his／her studies．The ID card will be very important to the student and must be safely kept．Replace．

ment cards can be obtained from the international Office．

    (Vi)When each semester begins，the student must arrive at the university on time，pay the related fees，and go through the new term registry．if for any reason the student does not arrive on time，absence will be counted for．

3．2  UNIVERSITY TRANSFER AND CHANGING PROGRAM

    (a)The university generally does not allow the changing of the program．However，in the case of special circumstances，the student must submit a written letter of explanation to the university．the decision be made by thc university president．

    (b)In priniciple the univerSity does not agree to and handIe transfers to other Universities．

    (c)Changing of program only will be handled and processed in the first two weeks of each semester．

3．3 TEMPORARY LEAVE AND RETURN TO THE UNIVERSlTY

    (a)Any of the followiIlg factors will be granted temporary leave

    (i)Any serious illness found by the appointed hospital by HMU．

    (ii)Absent total of 30％ of  attendance．

    (iii)Financial problems．

    (b)The foreign student requesting a temporary leave must to hand in a written appliction．The decision will made by the director of the International Office．The sick leave will be for a period of one year maximum．

    (c)On the hasis of sick leave to return to his／her home Country，the student will cover all expenses．

    (d)Sick leave students are not allowed to reapply to the university before the Completion of their sick leave period．

    (e)After temporary sick leave，the student must request his/her return to the university and complete a written application submitted to the international office．The student must be given a physical examination by the appointed hoSpital of the international office．Once the examination has been passed，the director of international office will issue a signed paper permitting return to the university．

    (f)During the period of sick leave，student does not have the right to apply to any other univeristy．OtherWise．the university wiIl cancel and clear Student records．

3．4  EXAMLNATION AND RECORDS
    (a)All students must attend exams．Exam result will be decided whether continuing studies or dropping out．

    (b)Every sememster wiIl have exams．Exams include written exams and daily exams．The total exam mark will be 100．Exam period will be 2 hours．Daily attendance will account for about 30％ of the semester mark．

    (e)Foreign student arranges the certain time to study Chinese，including specializeed Chinese．

    (d)The examination for graduation is organized by the university；the examination includes specially knowledge and specialized Chinese．

    (e)Tf the foreign student is absent from class more than l/3 of the teaching hours，the student is not permitted to participate in the curriculum final examination．This curriculum score will be recorded as zero．

    (f)AfIer the foreign student Successfully completes the fieldWork，the university will issue the diploma．

    (g)The foreign student is not permitted to inquire the fihal examination paper．If the student would like to challenge the SCOre of the fihal examination，the student must notify the international office，within one week of receiving the final examination score．

    (h)Foreign student is not permitted to request a leaVe from the final examination，except for illness or  other special reason．The request for leave must be given to the international office before the examination．

    (i)The student who，has not request a leave from the final examination will be assigned a Score of zero on the final examination． 

    (j)The violation of test regulations and penalties

    (i)Below constitutes a violation of examination regulations:

·Taking books。notes or paper concerned with the test to the classroom without permission

·Exchanging the examination paper，mutually plagiarizing,transmitting information by any means．

·Whispers or changing seats

    ·Removing the examination paper out of the examination room without the permission．

    ·Not handing in the examination paper within the allotted time for the examination

    ·Providing the Conditions to others for any corrupt practices．

    ·Taking a test for another student．

    (ii) Carrying any kind of communication device to the examination room．

    (iii)The teachers authorized to give the examination will give a warning to the student who violates any regulations．After any further violations，the student will be removed from the examination room．

    (iv)Any violation of the test regulations will result in a score of zero for the course．It will be recorded on the stUdent’s record that the student committed a violation of the test regulations．

    (k)The student must take the student identification card to the testing room．

3．5  UPGRADE

    (a)The student who passes one year’s curriculum will be permitted to advance to the following year’s Curriculum．

    (b)The failure of three or more classes in one school year will result in the student not being permitted to advance to the next grade，or be degraded．

    (c)The student[who fails to go up to next grade must pay the required tuition fees and lodging expenses．

3．6 LEAVE SCHOOL

    (a)The student who has one of the following situations must leave the school after Verification by the international office and authorization by the school principal：

    (i)Fails to advanCe to the next year of study more than three times during the course of study

  (ii)During the course of their attendance accumulates temporary leave of more than two years

  (iii)Does not return to scllool after temporary leave period expires

  (iv)After temporary leave，medical re-examination does not permit the student to return to school

    (v)If leave time from class is more than l／3 of the total study period，the student must ask for temporary leave

(vi)The hospital diagnosis of mental illness or leprosy
(vii)Accidental disabiljty that cannot permit study

    (viii)The student applies to leaVe school，can’t be convinced to remain at school

    (ix)Absence，including experiments practice，graduation fieldwork，accumulates above 30 study periods in one school year，or above 60 study periods during the whole school study period

    (x) Has received two Warnings or discipLinary actions regarding the above

    (xi)Does not pay all school expenses and fees on time

    (b)if the student leaves the school，the questions will be handled according to the following stipulation：

    (i) The student must receive authorization from the school．Upon completion of the school year’s curriculum，the student will be given the Certificate of Completion．lf the schoold does not give authorization，the student will not be given the Certificate of Completion

    (ii)the student who leaves the school is not permitted to apply to return to the school

3．7 COMPLETE A COURSE AND ISSUE CERTIFICATE
If the student passes the the study Curriculum Courses，the university will award the diploma and the bachelor degree．

4．CAMPUS RULE

    4．1  The foreign student must observe the campus regulations，respect and protect the public facilities，maintain the campus normal order；maintain public order；respect teachers' and staff’s work．

    4．2  THe library，the reading rooms，the classrooms，the laboratories，the dormitories，and other school property，are for students’studying and living．They are public prperty，and the student has the responsibility to respectfully use and protect them all．If the student damages this public property，the student shall pay compensation for damage caused．

    4．3  The student mUSt observe all dormitory regulations．Other persons are not permitted to stay overnight in the foreign student dormitory without advance authorization．

    4．4  The distribution of information that is in violation of Chinese laws and regulations，and the school regulations，will result in disciplinary action．ExcessiVe drinking，gambling，fighting，and public disturbances are also prohibited．Violations of these regulations will result in disciplinary action．

    4．5  Student should follow the rules and regulations about the use of the internet in China and is not permitted to download harmful information when they use the campus network．

    4．6  Students are not permitted to create religious groups or organizations within the Campus．Students are not permitted to carry out the religious ctivities in pubIic areas of harbin Medical university campus． 

5 ．ATTENDANCE AND DISCIPLINE
    5 ．1 Foreign student must participate in all the activities according heir class schedule and all other activities required by the campus ．Students are also expected to be on time for all classes．Students should not be absent without written permission for absence due to urgent business or sickness．If a student is not given permission to be absent from class regardless of the situation ．Students who miss multiple classes may face the following penalties：criticizing, warning，class failure，suspension，or being expelled from the university．

    5 ．2 All foreign students must participate in all the activities organized by school．Being absent from extracurricular activities will be considered as six class absences．

    5 ．3 The students who request a leave of absence must submit a written application to the International Office ．When their application for leave is received they will be issued a certificate of absence．If the student takes leave for medical reasons are required to present a written documentation, from the doctor to the International Office．

 5 ．4 Foreign students should abide by laws and statutes of the Peoples Republic of China ．Also the rules and regulations of Harbin Medical University．

6 ．BREACH PENALTIES

    6 ．1 Any students who violate the rules of harbin Medical University will be punished accordingly such as：(1)Warning；(2)Disciplinary warning；(3) Serious disciplinary warning；(4)Expulsion

    6 ．2 Harhin Medical University will notify the students of any punishments concerning attendance and all other rules and regulations of the University ．Punishments must be stipulated by semester basis．

    6 ．3 The student who，has one of following instances will face the penally of warming、comment、or expelled from school by university．

    (a)Students are not pennitted unexcused absences from class or examinations ．Students shall not cheat during any tests or examinations，or plagiarize．Students are also not permitted to copy any experimental reports etc；

    (b) At times Harbin Medical University may request students to participate in any activities which may improve the campus；

    (c)Any acts of mental，sexual or physical violence is not permitted and punishment will given accordingly．

    (d) Students are required to act in a mature manner．Actions such as stealing，racism etc．will not be tolerated．

    (e) Students are expected to be honest when dealing with all workers，students and teachers of Harbin Medical University．

    (f)Students are not permitted to gamble and are responsible for their actions on and off campus grounds ．Students shall exercise common sense while drinking．

    (g)Any acts of destruction will not be tolerated．

    (h) All students of harbin Medical University must keep in mind that their actions on and off campus may alter the schools reputation．

    (i)Any acts of theft，desthuction or harm are not acceptable on of Off campus．

    (j)Any legal matters will be dealt with through the’Statute of Chinese Public Security’while residing in the Peoples Republic of China．

    (k) Students are not permitted to create groups or organizations without approval from the University．

    (l) Any student to participate in illegal or unacceptable activities will be punished accordingly on or off campus．

    6 ．4 Any disciplinary actions directed by the school may be appealed by the student through written documentation with in thirty days of the incident．The school must respond to the written request within thirty days after receiving the request．

    6 ．5 Any documents forwarded to the school regarding the students will be kept on file．

    6 ．6 Scholarships can be revoked if the student participates in an unacceptable manner，the student will be responsible for returning the money that was granted by the school．

    6 ．7 If  a student is given a punishment and acts in a mature manner the punishment may not be so severe．

    6 ．8 If students partake in illegal activities the student’s parents will be notified by International Office

    6 ．9 if a foreign student leaves the university．The student will only receive certification for the time that they have completed． However if a student is expelled they will not receive any certificaition．
7 ．THE OTHER RELATED PROVISIONS，REGULATIONS＆PROCEDURES

7 ．I LEAVE-OR-ABSENCE

    (a)The student who asks for Leave-of-Absence due to personal business or illness has to submit a written application to the International Office ．If a leave for illness，student should hands in the doctor’s medical certificate to the office at the same time．Then the student will be issued a certificate for leave-of-Absence ．If an extended leave of absence is granted the student is required to notify the International office upon their return．

    (b)The foreign students ask for a leave(include illness leave and business leave)should authorized by International Office．

    (c)The absence of sick need for the doctor's medical certificate ．The Leave-of-Absence of business must written by student and attach the necessary document at the same time．

    (d)If a student becomes sick throughout the day and misses one class they must notify the teacher．However if the student will be absent for more than one class they must notify the International Office．

    (e)If a student suspects they have contracted a serious illness or in emergency situations they must got to the hospital immediately and not return to their dormitory．At this time they must contact the International Office promptly．

    (f)The foreign students should notify International Office Upon return of a leave of absence，or the time will be considered an absence． 

    (g) I You are granted leave and the time allocated is not sufficient，then you are required to contact the International Office with written documentation，requesting additional time．

    (h)Foreign students are permitted to ask for leave during the exam period．However if there is special circumstances a written request should be handed into the international office，and the exam will be rescheduled．

    (i)If a student is not granted a leave by the International Office and the student is absent from class they will be punished accordingly．
    (j)The foreign student who does not file a leave of absents and does not attend class will be punished accordingly．

    (k) While a student is recuperating from an illness，they are to remain in their room and not leave the campus or mingle with other students．

    (l)Teachers required to keep an attendance record in each class．If a student is absent it is the teacher’s responsibility to contact the International Office to notify them of the absent student．

    (m)the class monitor is responsible for keeping the attendance of students in each class．Any student who is more than ten minuets late for the class will be considered absent．The monitor is responsible for submitting his attendance record to the International Office at the end of each week．

7 ．2 the SYSTEM OF FOREIGN STUDENT'ID CARD

    (a)Foreign Student ID card is used to prove the students identity and will be used for examination and registration purposes．

    (b)All school identification cards will he submitted by the university to ensure they are authentic．Each card shows the students personal information along with a photograph of the student．

    (c)Foreign Student ID card carried by the student at all times．If the card is lost the student shall contact the International Office，once the student completes his/her studies they will return their ID card to the International Office．

    (d)it is the duty of the International Office to issue the Foreign Student ID Card ．The student should receive their ID cArd with in two weeks of arrival to HMU．

7 ．3 RULE OF EXAMINATION
    (a) There is a strict seating plan which is to be followed during the examination．

    (h) Examinee should not permit to take any book(include electrobook)、notebook、communicating apparatus(such as mobile phone、MP3、MP4)and so on ．Examinee should take the pen，pencil，ruler and eraser．

    (c) Examinee is not permitted go to the examination room when his later more than 30 minute．Examinee may hand in examination paper after exam been for 30 minutes．

    (d)Examinee should write the class、student ID number and name in the appointed place on the examination paper before they answer the questions．Otherwise the paper is void．

    (e)The examinee must use blue or black colored pen or ball pen．Handwriting must be printed clearly．

    (f) In case that examinee has any questions，He/she should raise their hand and ask examiners the questions；He/she can’t move from the seat without authorization or speak to other students．

    (g)Keep quiet during exam．Don’t smoke，discuss questions or move from your seat without authorization．

    (h Don’t exchange the examination papers；don’t give out answers；Cheating，plagiarism and/or other forms of academic dishonesty will not be tolerated．

    (i)When the test finishes，the examinee should stop writing on the paper immediately．The examination papers can’t be taken away with the examinee．The examinee should leave the test room immediately．

    (j)Examinee ought to obey the examiners’commands and don’t Interfere with examiners when being tested for any reasons．

    (k)Anyone who disobeys the regulations above will be punished by University rules and regulation．

    (l)During examination，any international students can’t affect and interfere with test procedures for any reasons．Otherwise he/she will be punished by University rules and regulation．

7 ．4 CLASSROOM REGULATION

    (a)Classroom should only be used when it is necessary；individual students or classes can not use or change classrooms without university’s authorization．

    (h)Class begins promptly at the scheduled time．Students are expected to be on time；during a class，they should not leave classroom without reason；other than that，late comer should let the teacher know the reason why he or she was late and he or she is able to enter the class only with the teacher’s permission．

    (c) Students clothing should be neatly presented during class；behaviors，like wearing vests or slippers，are strictly prohibited in any classroom．
    (d)During a class，students shouldearnestly listen to the teacher's lecture，and raise their hand before asking any questions．

    (e)Keep quiet during a class．don’t smoke in classroom．

    (f) Keep the classroom clean，don’t throw garbage and spit everywhere in campus ．International students should clean up after their own waste at their own initiative．

    (g) Students should save power，switch off the power supply when all the students will leave tie classroom．

    (h) Can’t reserve seats for others．

7 ．5 Laboratory Regulations

    (a) International students should wear a white uniform and white cap before entering the laboratory．Enter orderly into the laboratory and don’t leave late or early during experiments．

    (h)Do experiments under the teacher’s guidance，and strictly abide by the operating procedures．

    (c)Don’t take chair pads into the laboratory；eating food and smoking is prohibited during experiment．

    (d) Take good care of all the instruments and specimens in the laboratory． Taking them out of laboratory is strictly prohibited．International students should promptly report to the teacher or lab assistant if any experiment equipment or facility is broken or damaged；and the loss should be paid according to the related stipulation．

    (e) Students should strictly abide by operating instruction．During experiment，students should take care of their own safety and don’t waste the equipment，specimens and medicine；after the experiment，students should put the instruments，specimens and materials back to their original places or cabinet．All the waste from experiments should be put into the labeled waste containers．

7 ．6 READING ROOM REGULATlON

    (a)Intelnational students should show their students ID card or library card before they enters the reading room．

    (b)International students should cherish books and periodicals in reading room，and put them back to the original bookshelf． Tearing up，altering, breaking and defiling the books is strictly prohibited and student should pay fine for damages．

    (c)International students should keep quiet while in the reading room；spiting, eating food，smoking，leaving a mess in reading room is strictly prohibited．

    (d)Students should cherish the chairs and desks in the reading room．

    (e) Can’t reserve seats for others．

    (f) Students should strictly abide by library regulations．

7 ．7 BORROWING BOOKS REGULATIONS

    (a) Way to borrow

    Readers should find the books, they want from the open bookshelf by themselves，and then they need to show their library card to the librarian ．If readers change their mind and do not want to borrow the looks that they have obtained，they should put those books back．

    (b)Reader should cherish books

    Readers should cherish books，and not defile，lose or steal books and periedicals；otherwise，anyone who disobeys this rule should pay fine about 10一20 times the books’true worth．

7 ．8 THE REGULATION OF STUDENT’S CARD AND LIBRARY CARD．

    (a) International students can apply for renewing a student’s card and library card if they lose their card．

    (b)Students who lose their student card and library card can apply for it from the International office and submit the application and reason at same time．

    (e)Students can not borrow the cards others otherwise，they will be punished strictly．

    HMU 5一YEAR PROGRAM INTERNATIONAL UNDERGRADUATE SCHOLARSHIP REGULATION

    1 ．In order to arouse students’enthusiasm and initiative，we launch these rules．

    2 ．All the rules below should fit tire international students．

    3．The evaluation is open，fair and candid．

    4．International office should be in charge of the duty of evaluating scholarship funds．

    5．the scholarship will be paid in cash．

    6 ．There will be 3 types of scholarships：5OORMB per each semester,400 RMB per each semester，and 300 RMB per each semester．we will evaluate the qualifications according to the total number of students．If the total number of international students of HMU is no more than 100，we will choice 3 candidates from them．If the total number of international students of HMU is more than 100，500RMB will be granted to the candidates who are chosen from top 2 percentile of the total number of international students every semester, 400 RMB for top 6 percentile，300 RMB for top 12 percentile．

    7 ．The method of evaluation：

      includes two factors：moral education and intellectual education ．Integrative score＝moral score x 25％＋course scorex 75％．

    8 ．Evaluation standard：

    8 ．1 Students should obey consciously Chinese laws and HMU regulations

    8 ．2 Students should show respect to teachers，get on well with others, be honest and polite．

    8 ．3 Students should take part in all the activities organized by University．

    8 ．4 Students should study hard and struggle to achieve eligible or excellent score that are requested by HMU．

    8．5 Students should keep in good health．

    Notice：The student’s scholarship qualification should be canceled if

the cases below are met：

    8 ．6 Disobey the university’s regulation during academic year．

    8 ．7 Cannot be absence from class more than or equal to 2 weeks，without due reason(including illness)．

    8 ．8 Failure in one or more subject during the academic year．

    8 ．9 Damaged seriously the laboratory instruments or doesn’t pass the

laboratory exams．

    8 ．10 Teachers disapprove of the individual obtaining a scholarship．

    9 ．If the individual who has won the scholarship is punished for any reason according HMU regulation，he or she will be requested to pay back the scholarship money and honorary certificate，and his or her qualification will he canceled for one academic year．

TERMS AND CONDITIONS FOR INTERNATINOAL  STUDENT HALL OF RESIDENCE

    For a better living and studying environment，all students should obey the following regulations．

    1 ．The accommodation fee must be paid by students within 3 days of the start of the new semester．

    2 ．All students should fill in application forms according to the accommodation registry，and students must enter the dormitory building using the card provided by the university at all times．

    3 ．Students do not have the right to use any high power electrical equipments，such as heaters，etc ．You must cook in the public kitchen provided，not in the dormitory ．We suggest you do not smoke in your dormitory．Any damage or misuse of university equipment/utensils must be paid for，and also there will be a fine applied．

    4 ．Do not damage the property in the dormitory or make any alterations or decorations，Keep the fixings and fittings in the building from being destroyed or damaged and do not remove any of them from the property．Leave the property in its original state at the end of the tenancy．Pay for the repair or replace items which are damaged，destroyed or broken．

    5 ．No posters or drawings are allowed to be put on the wall．

    6 ．Misuse of fire extinguisher will be fined．Pets are not allowed inside dormitory building excluding fish．

    7 ．Keep your room tidy at all times，please throw the rubbish into the designated area at the fixed time．

    8 ．For security reason any copy，without permission，of the keys is prohibited，any loss must be reported to the international office immediately，new keys issued are charged for．

    9 ．Lock the door and window when you leave the dorm．Do not leave large amounts of money or valuable things inside the room，the university has no responsibility if any incident happens to them．

    10 ．Please save use of water and electricity．When you are not in，please turn the electrical equipmernts off．

    11 ．Students must back their dorm at latest 10 PM．Otherwise he/she is breaking the rules．

    12 ．Guests，are not allowed to stay overnight，breaching this will cause a fine and warning．

    13 ．No smoking and keep silent in the corridor and lobby．

    14．Selling goods and other commercial activities are prohibited in the dormitory building ．Violators will be punished according to regulations． For anyone who breaks the above regulations due to various misbehaviours，International office will impose criticism or punishment to the violator and get relevant departments informed．

